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SAIF acts as an advisory body to the Scottish Government on issues relating to disabled people and their carers and their right to access information.  

For further information on these courses contact Susan Burn at SAIF,  telephone 0141 226 5261, fax 0141 221 0731, text phone 0141 226 8459,  email sburn@saifscotland.org.uk or visit www.saifscotland.org.uk
Accessible Information – Raising Awareness
Half day course for front-line staff 

Full day Course for Managers and Policy Makers
E-communication:  accessibility in practice
Three practical training sessions delivered over 2 days for people who want to make sure that their e-communication is accessible

Creating accessible documents

Sending accessible emails


Testing the accessibility of websites

Course Dates for 2009
Accessible Information - Raising Awareness
Aberdeen, The Foyer

Edinburgh, The Gillis Centre
Glasgow, TouchBase, Sense Scotland
E-communication:  accessibility in practice
Aberdeen, Scottish Agricultural College

Edinburgh, iTrain Scotland, CBC House

Glasgow, Strathclyde University

�








Accessible information in the context of disability legislation and the social model of disability


Benefits for organisations and disabled people


Accessibility standards for printed documents


Producing information in alternative formats


Using assistive technology to read electronic documents

















Producing accessible documents using styles and properties


Converting these documents into portable document formats (PDFs)


Checking the accessibility of PDF documents


Good practice principles








WYSINWTG (why what you send is not necessarily what they get)


Pros and cons of different email formats – HTML, RTF, Plain Text


Principles and good practice for sending group emails, for example e-newsletters








Using free tools to test the accessibility of a website


Why accessibility options, for example, changing text size or font colour will not compensate for an inaccessible web page


Accessing, using and understanding the role of online validation services








Accessible information in the context of disability legislation and the social model of disability


Benefits for organisations, disabled people and staff 


Embedding accessible information into policies and strategies 


Accessibility standards for producing printed documents


Managing production of alternative formats


Design and delivery of accessible PowerPoint presentations


Issues raised when using assistive technology to access electronic documents





Half-Day Course, Thursday 19th March, 1pm – 4pm


Full-Day Course, Friday 20th March, 10am – 4pm 








Half-Day Course, Thursday 4th June, 1pm – 4pm


Full-Day Course, Friday 5th June, 10am – 4pm 








Half-Day Course, Thursday 1st October, 1pm – 4pm


Full-Day Course, Friday 2nd October, 10am – 4pm  








Creating Accessible Documents, Thursday 2nd April, 1.30pm – 4.30pm


Sending Accessible Emails, Friday 3rd April, 9.30am – 12.30pm


Testing Website Accessibility, Friday 3rd April, 1.30pm – 4.30pm








Creating Accessible Documents, Thursday 3rd September, 1.30pm – 4.30pm


Sending Accessible Emails, Friday 4th September, 9.30am – 12.30pm


Testing Website Accessibility, Friday 4th September, 1.30pm – 4.30pm 








Creating Accessible Documents, Thursday 5th November, 9.30am – 12.30pm


Sending Accessible Emails, Friday 6th November, 9.30am – 12.30pm


Testing Website Accessibility, Friday 6th November, 1.30pm–  4.30pm 











